=

M|V F

by Pontificia Universidad
JAVERIANA
ogoti

editorial
. Pontificia Universidad
JAVERIANA

By

S —
coO—=
el g |

TUTORIAL FOR SUBMITTING APPLICATIONS TO THE UNIVERSITAS
MEDICA JOURNAL

Before submitting your article, carefully read the Author Guidelines and ensure you meet
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2. Fill in the form fields and click the Register button.
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3. Click on Make a New Submission to submit your article.
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4. The article submission module will open. In this step, select the section and the
language of the submission, then read and check all the items on the checklist. Once
finished, accept the copyright statement, the personal data processing statement, and
click on Save and Continue.
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5. Next, upload the files corresponding to the submission by clicking on Upload File,
then press Save and Continue.
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6. The step to add the article’s metadata, as well as information about the authors and
collaborators, will open. Then, click Save and Continue.
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7. Once the submission registration is complete, click on Finish Submission and
confirm the submission.
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h(our submission has been uploaded and is ready to be sent. You may go back to review and adjust any of the information you have entered
before continuing. When you are ready, click "Finish Submission".
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8. The submission has been successfully completed. When the editor or the responsible
person begins the review process, you will be notified. You can also check the status
by logging into the platform and consulting the Submissions Made section.
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Note: Frequently check your inbox and spam folder to receive updates on the status of your
article. You can also log into the platform to check the current status of your manuscript.



